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IMopsiiok yHMUTOKEeHUS NepPcoOHANbHBIX A1aHHBIX B MBY 1O r. AcTtpaxanu
« 1IN um. MLII. MakcakoBoii»

1. O01ue moJ10KeHus

1.1. Tlopsimox yHUYTOKEHMsI IEPCOHANIbHBIX JaHHBIX (nanee — Ilopsaok) B MyHuuumaabHOM
OIO/DKETHOM YUPEKICHHH JOMOJHHUTEIFHOr0 00pa3oBaHUs ropoia AcTpaxaHu «JleTckas mkoia
nvean ML.II. MakcakoBoit» (mamee — OOpa3oBatenbHas OpraHuzanus, WX COKPAIIEHHO -
O/O) ycTaHaBIMBAaeT CHOCOObI YHMUYTOXKEHHUS HOCHUTENEH, CoJepKalluX IepcoHaIbHbIE
JAHHBbIE CyOBEKTOB IIEPCOHANBHBIX JTAHHBIX, & TAKXKE JIUL, YIIOJTHOMOUYEHHBIX MPOBOJAUTh 3TH

MPOLEAYPHI.

1.2. Hacrosmuii Ilopsimok paspabotan Ha ocHoBe denmepanpHoro 3akona ot 27.07.2006
No 149-®3  «O6 wundopmaruu, HMHPOPMANMOHHBIX TEXHOJOTHSIX M O  3allHTe
naopmanun», denepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHaTBHBIX
JTaHHBIX», TpuKaza Pockomuaamzopa ot 28.10.2022 Ne 179 «O6 yrBepxkaennn TpeboBaHul K
MOATBEPKICHUIO0 YHUUTOKEHHUS IEPCOHANBHBIX JTaHHBIX).

2. lIpaBU/Ia YHMUYTOXKEHHUS NMEPCOHATbHBIX JAHHBIX

2.1. YHu4YTOXCHHE ICPCOHAJIBHBIX HTAaHHBIX I/IHOCHTCHeﬁ, coacpiKalluXx IICPCOHAJIBHBIC
JaHHBIC CY6L6KTOB IIEPCOHAJTIBHBIX  JAHHBIX, JOJLKHO COOTBETCTBOBATH CJIICAYHOIIUM

IIpaBUJIaM:
e OBITH KOH(I)I/I,ZLGHI_H/IEUIBHLIM, HCKIIrO4as BO3MOXXHOCTB MOoCJICAYOUICTO
BOCCTAHOBIJICHHUA,

e 0pOpPMIIATECS IOPUIMYECKH, B YAaCTHOCTH, AKTOM O BBIJICJIEGHUU JOKYMEHTOB,
COJZIepKALIMX MEePCOHAJbHbIE JlaHHblE CYOBEKTOB MEPCOHAIBHBIX MJaHHBIX, K
YHUUYTOXKEHUIO U aKTOM 00 YHMUYTO)KEHUU HOCUTENEH, CollepkKalluX MepCoOHaIbHbIE
JIaHHBIE CyObEKTOB NIEPCOHANBHBIX IAaHHBIX;

e JIOJKHO NTPOBOJUTHCSI KOMUCCHUEH 110 YHUUTOKEHHIO IEPCOHAIBHBIX JAHHBIX B CPOK,
He npeBblmaromuil 30 qHel ¢ 1aThl JOCTHXKEHUS el 00pabOTKH MEePCOHAIBHBIX
JAHHBIX, €CIIM MHOE€ HE NPEIyCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOpOTO,
BBITO/IONpUOOpETaTENIeM MM TOPYYHUTENIEM 110 KOTOPOMY SBIISIETCS CYOBEKT
NEPCOHATBHBIX JAHHBIX, UHBIM COTJIAIeHueM Mexay OneparopoM U CyOBEKTOM
NEePCOHATBHBIX JTAaHHBIX J100 eciau OnepaTtop He BOpaBe OCYIIECTBIATH 00pabOTKyY
NEPCOHATBHBIX JaHHBIX 0e3 coriacusi CcyOBbeKTa IEepPCOHAIBHBIX JAaHHBIX Ha



OCHOBAHHMAX, TNPEAYCMOTPEHHBIX JAeicTBytonmM DeaepaabHbIM 3aKOHOM MM
apyrumu denepaabHbIMU 3akoHaMH (11.4 1. 21 @enepanbHoro 3akoHa Nel52-D3 «O
IIEPCOHANIBHBIX JTAHHBIX»);

e YHHUYTOXXEHHE JOJDKHO KacaTbCs TOJBKO TEX MEPCOHAIBHBIX NAaHHBIX, KOTOpHIE
MOJUIeKAT YHUUTOXKEHUIO B CBSI3U C MCTEUCHHEM CPOKA XPAaHEHUS, JOCTIKECHHEM
e 00pabOTKH yKa3aHHBIX MEPCOHATBHBIX JaHHBIX JIN0O yTPaTOi HE0OX0AMMOCTH
B HX JIOCTHKCHHH, HE JIOIYCKas CIIy4aifHOTO WJIM MPETHAMEPEHHOTO YHUUYTOXKEHUS
AKTyaJbHBIX HOCUTENEH.

3. HOpﬂIlOK YHUYUITOKCHUSA HOCI/ITeHeﬁ, CoAcpsKAIIUX NMEPCOHAJIBHBIC JaHHbIE

3.1. IlepconanbHble JaHHbIE CyOBEKTOB MEPCOHANBHBIX JAHHBIX XPAHATCS HE AOJbIIE, YEM
3TOr0 TPeOYIOT 1eNu uX OO0pabOTKHU, W TOJUIEKAT YHUUYTOKEHHIO MO HMCTEUEHHUHM CpPOKa
XpaHeHus, JAOCTH)KEHMU Liejed oO0padoTKM WM B cilydyae yTpaTbl HEOOXOJUMOCTH B HX
JOCTI)KEHUH B CPOK, He TpeBbimaromuii 30 qHEH ¢ JaThl JOCTHXKEHUS eI 00pabOTKH
MEPCOHANBHBIX JaHHbBIX, €CIM WHOE HE NMPEAYyCMOTPEHO J0rOBOPOM, CTOPOHOH KOTOPOTO,
BBITOJIONIPHOOPETATENIEM UM MOPYUYUTENIEM IO KOTOPOMY SIBJISIETCSI CyOBEKT MEPCOHATbHBIX
JAHHBIX, MTHBIM coTJalieHneM Mex 1y OnepaTopoM U CyOBbEKTOM MEPCOHANIBHBIX IaHHBIX JIN00
eciu Omneparop He BIpaBe OCYLIECTBISATH 00pabOTKY MEPCOHATBHBIX JAHHBIX 0€3 corjacus
CyObeKTa MEepCOHATBHBIX JAHHBIX HA OCHOBAHUSX, MPEAYCMOTPEHHBIX JAEHCTBYIOIIUM
@denepalbHBIM 3aKOHOM WJIM JIPYrUMH (¢enepaibHbIMU 3akoHamu (cT. 21 denepanabHOro
3akoHa Nel52-D3 «O nmepcoHaNbHBIX JaHHBIX) ).

3.2. Hocurenu, conepikaimiye MepCcOHaJIbHBIC NaHHBIE CYOBEKTOB MEPCOHAIBHBIX JTaHHBIX,
YHHUYTOXAIOTCS KOMHCCHEH 110 YHHUYTOXCHHIO TEPCOHATIBHBIX HAaHHBIX, YTBEPKICHHON
npukazom aupekropa O/O (manee — Komuccus).

3.3. Hocutenu, coaepkaiiue mnepcoHajgbHble JaHHbIE CYOBEKTOB IMEPCOHATIbHBIX TaHHBIX,
yHuuToxarTca Komuccueir B cpok, He mpeBblmatomuii 30 1He ¢ JaThl UCTEUYEHUS! CpOKa
XpaHeHus, JOCTI)KeHHsI 1elu oOpabOTKM NEpCOHAIBbHBIX JAHHBIX JHOO  yTpaThl
HEO0OXOJMMOCTHU B UX JTIOCTHKEHHH.

3.4. Kommuccus IIPOU3BOIUT 0T60p HOCHUTENCH MNEPCOHAJIBHBIX AAHHBIX, MMOAJICKAIIUX
YHUYTOKCHHUIO, C YKA3aHUCM OCHOBAHUM 715 YHUYTOKCHUA.

3.5. Ha Bce OTO6paHHI>IC K YHHUYTOXCHUIO JOKYMCHTBI COCTABJIACTCA AKT O BBIIACICHUU
AOKYMCHTOB, COACPIKAIUX IICPCOHAIIBHBIC IaHHBIC Cy@b@KTOB INCPCOHAJIBHBIX JaHHBIX, K
YHHUYTOKCHHULO.

3.6. B akrax o BBIACIICHUHN JOKYMCHTOB, COACPIKAIIUX INCPCOHAIBHBIC JAHHBIC CY6’beKTOB
NEPpCOHANIBHBIX JAHHBIX, K YHUUTOXCHUIO U aKTaX 00 YHUYTOKCHUHN HOCI/ITCJ'IGI‘/’I, COACPIKAIUX
MEpCOHAILHBIC TaHHBIC Cy'6’beI(TOB MNEPCOHATIbHBIX NAHHBIX, UCIIPABJICHUA HC JOITYCKArOTCH.

3.7. Komuccus MMPOBCPACT HAJIMYIUC BCCX JOKYMCHTOB, BKIIIOYCHHBIX B aKT O BBIACIICHUU
HOCHTCHeﬁ, coACpiKaX TMCPCOHAJIBHBIC NAaHHBLIC CYG’BCKTOB NEpCOHANIBHBIX JAaHHBIX, K
YHHUYTOKCHUIO.

3.8. Ilo OKOHUaHMM CBEPKU aKT O BBIJECIECHHUU JOKYMEHTOB, COAEP)KAIUX INEPCOHAJIbHBIE
JIaHHBIE CYOEKTOB NEPCOHANBHBIX JAHHBIX, K YHUUTOXEHHIO TIOIMCHIBAETCS BCEMH YJICHAMU
Komuccun u yTBepxaaeTcst TMpeKTOPOM.



3.9. Hocutenu, coaepkaiiie NEpCOHANbHbIE IaHHBIE CYOBEKTOB NMEPCOHANBHBIX JAHHBIX,
OTO6paHHBIe AJId YHUUYTOXCHUSA W BKIIOYCHHBIC B aKT, IMOCJIC MPOBCPKH HX Komuccueit
Nnepeaar0TCA OTBETCTBCHHOMY 3a YHUUYTOXCHUC JOKYMCHTOB.

3.10. VYHuUYTOXKEHHE HOCHTEJCH, COAEPKAIIMX MEPCOHAJIbHBIE JaHHbIE CYOBEKTOB
MEPCOHATBHBIX TAHHBIX, IPOU3BOAUTCS MOCIE YTBEPKACHUS aKTa B IPUCYTCTBHH BCEX WICHOB
Komuccnu, KOTOpble HECYT MEPCOHANBHYIO OTBETCTBEHHOCTH 3@ NMPABHJIBHOCTh U TOJIHOTY
YHUUYTOXCHHS NIEPEUUCICHHBIX B aKT€ HOCUTEIICH.

3.11. VHUUYTOXXEHHE NEPCOHAIbHBIX JaHHbBIX, €CJIM O3TO JOIMYCKAeTCsl MaTepUalbHbIM
HOCHUTEJIEM, MOXET IIPOU3BOJUTHCS CIIOCOOOM, HCKITIOYAIOLTIM JAJIBHEHITYI0 00pabOTKY 3THX
MEPCOHANBHBIX JaHHBIX C COXPAaHEHHUEM BO3MOXHOCTH OOpaOOTKM WHBIX JIaHHBIX,
3a(MKCUPOBAHHBIX HA MaTepUAIbHOM HOcuTene (yJajlleHne, BBIMapbIBaHUE).

3.12. YHuuTOXKEeHHEe HOCUTENIEH, COJEep KalluX MEepPCOHAIbHbIE JAHHBIE, OCYIIECTBISETCS B
CJIEIYIOLIEM MOPSIKE:

e YHUYTOXEHHE NEPCOHATBHBIX JAHHBIX, COICPKANIUXCS HAa OyMa)KHBIX HOCHUTETISX,
OCYIIIECTBIIACTCA IyTEM HM3MEIbUYCHUS Ha MEJIKHWE YacTH, HWCKIIOYAOIIHe
BO3MOXHOCTh TOCJEIYIOIIer0 BOCCTaHOBIEHUS HHpopmanuu. M3menbueHnue
OCYIIIECTBIISICTCS C UCTIOIB30BaHUEM MIpesepa (YHHUTOKHUTENS JOKYMEHTOB);

e VHUYTOXEHHWE TEPCOHANBHBIX JAHHBIX, COJCPKAIIMXCS Ha MAITHHOYUTAEMBIX
HOCHTENISIX, OCYILECTBISETCS MyTeM HAHECEHUS UM HEYCTPaHMMOIO (pU3UYECKOIO
MOBPEXKJCHHS, HUCKIIOYAIOMIET0 BO3MOXKHOCTh HUX HCIOJIb30BaHUS, a TaKKe
BOCCTAHOBJICHUS TaHHBIX. BhIlieykazaHnHoe qocturaercs myteM JedopMupoBaHus,
HapyUICHUs eIMHON LeJTOCTHOCTH HOCUTEIIS,

e TIOJUIeXKAIINE YHUYTOXKEHHIO (ailibl € MEepPCOHANIbHBIMU JaHHBIMU CyOBEKTOB
MEPCOHANBHBIX JAHHBIX, pACIOJOKEHHbIE Ha JKECTKOM JIMCKE, YIAJAI0TCA
CpeICTBaMH ONEPALMOHHONW CUCTEMbI KOMIIBIOTEPA C MOCIEIYIOIINM «OYUIIEHUEM
KOP3UHBDY;

e B CiIyyae JIOMyCTUMOCTH MOBTOPHOTO ucmoiab3oBanus Hocutenass CD-RW, DVD-RW
MIPUMEHSIETCS MPOrpaMMHOE yJIalleHHe («3aTUpaHue») COAEPHKUMOro JUCKA MyTeM
ero opmarupoBaHus ¢ MOCIEAYIOUIEH 3aMKUChi0 HOBOM HMH(OpPMALMK HA JTAHHBINA
HOCHTETIb.

4. Ilopsiiok opopMiIeHHsI JOKYMEHTOB 00 YHHYTOKEHHH MEePCOHAIbHBIX JaAHHBIX

4.1. O0 yHHMUYTOXXEHHM HOCHUTEJCH, COJIep)KalluX MepcoHaIbHbIe aHHbIe, Komuccus
COCTaBISIET M TMOJMUCHIBAECT aKT 00 YHUUTOXKEHUM HOCHUTENEH, colepkKalluxX MepCOHATbHbIE
JaHHbIE CYOBEKTOB MEPCOHATBHBIX TaHHBIX, KOTOPBIN yTBepkaaeTcs nupektopom O/O.

4.2. AKT 00 YHUYTOKCHUU HOCI/ITCJIeﬁ, COACPpIKAIIUX IICPCOHAJIBHBIC ITAHHBIC CY6’beKTOB
MEPCOHANIBHBIX JAHHBIX, COCTABJISAACTCS 110 YCTaHOBHeHHOﬁ (bopMe.

B akte YKa3bIBaOTCA:
¢ JlaTta, MECTO U BpEMs YHUUTOXKCHUS

* TOJI2KHOCTH, (I)aMI/IJ'II/II/I, HMHHUIMAJIbl YJICHOB KOMI/ICCI/II/I;



* BUJ M KOJUYECTBO YHHUUTOXKAEMBIX HOCHUTEJICH, COJEpKALIMX IEPCOHAJbHBIC JITaHHbBIC
CyOBEKTOB IMEPCOHATBHBIX JAHHBIX;

¢ OCHOBAaHHC MJI1 YHUYTOKCHU,
* C1I0co0 YHHUYTOXKEHUSL.

4.3. Ilocne noanucaHusi akra o0 YHUYTOXKEHHM HOCUTENEH, COAEpkalllUX IEepPCOHAIbHbIE
TaHHBIE CYOBEKTOB TMEPCOHAIBHBIX JAaHHBIX, JENAeTCs 3aluCh B JKypHAJE HMX Yydera |
perucTpanuy, KOTOpPbI XpaHUTCS BMECTE€ C aKTaMU y OTBETCTBEHHOI'O 3a OpraHU3alLlUIo
00paboOTKH MEepPCOHATBHBIX JAHHBIX B TEYCHHE OHOTO Tojaa. 1o ucreueHnn cpoka XxpaHeHus
aKT O BBLICJICHUM JOKYMEHTOB, COJAEpXKallluX NEepCOHAIbHbIE JaHHblE CYOBEKTOB
MEPCOHATBHBIX JAHHBIX, K YHHUTO)KCHUIO M aKT 00 YHHUUTOXEHHH HOCUTEIEH, COMepKaInx
NepCOHaANbHbIE JaHHbIE CYOBEKTOB MEPCOHANBHBIX AAHHBIX, Nepeaarorcs B apxuB O/O Ha
XpaHeHHue.
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